SO LAO DONG - THUONG BINH ~ CQONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI TP.HO CHIi MINH Poc 1ap — Tw do — Hanh phiic
TRUONG TRUNG CAP MAI LINH

QUY TRINH KIEM TRA KET THUC MON
TRUONG TRUNG CAP MAI LINH

(Ban hanh kém theo Quyét dinh s6: 174 /QD-MLC ngay 27 thang 12 niam 2022
cua Hiéu truong trudng Trung cap Mai Linh)

1. Muc dich, pham vi &p dung

a. Muc dich:

Quy trinh nay quy dinh théng nhat noi dung, trinh ty, trach nhiém, cach thic té chirc qua trinh
thi két thtic mén hoc/mé dun cho hoc sinh- sinh vién.

b. Pham vi 4p dung:

Ap dung ddi véi tat ca cac phong, khoa, bd mon c6 lién quan; giao vién va hoc sinh sinh vién
tham gia thi két thic mén hoc/mé dun trong Truong Trung Cap Mai Linh.

2. Tir viét tat

- P.DT&HTQT: Phong Pao tao & hop tac quéc té

- P.CT-HSSV: Phong Céng tac hoc sinh — sinh vién

- P.KT- bBCL: Phong Khao thi

- MH/MD: Mo6n hoc/mo dun

- HSSV: Hoc sinh -Sinh vién

- GVBM: Giao vién bd mbn

I1. Quy trinh kiém tra két thiic mon

Luwu do:



QUY TRINH KIEM TRA KET THUC MON HQC

LEN KE HOACH THU'C HIEN LUU TRIV
g
2
g - _
% Xy dumg ké hoach T‘Eﬁhhg‘; f;_“h _ T“‘ﬂ'i:'"“ > E:::ﬂ?: »{ Cong bd oo Lo b o0
o 1
% Boc thim, phé T
f;” L duyét, s:.é.l in, ’{ xuﬂlﬂ o
al déng gbi dé thi
< i - _ |Phiin cong mao vién
e Nghién cim vi phé bién | | " | coi, chim thi
= KH tdn giao vién
L
Lap danh sach HS-SV R
= du diu kién dir thi két g Chim b
s thiic MH-MB vi bing il
tong hop KQHT
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Stt | Tén bwérc Néi dung Bé phan/ | Béphan/ | Kétqua dat Han
cdng viéc Ngwoi | Ngwei phoi dwoc hoan
thwc hién hop thuc thanh
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1 |Budc 1. Xay |- Phong PT&HTQT phdi | PT&HTQ | Khoa Ké hoach thi | Trudc
dung ké hop vai cac khoa xay dung | T chuyén mén | két thic Ky thi it
hoach thi ké hoach thi két thic P.KT MH/Mb nhit 4
MH/MBD, trinh hiéu truéng duogc phé tuan
Ky duyét. - K& hoach thi phai duyét

duogc thong bao trudc Ky thi
it nhét 4 tuan.




Bugc 2. Lap | GVBM can cir vao quy ché | GVBM Khoa, Bo Danh séach 5 ngay
danh sach lap danh sach HSSV du va mon HSSV dava | trudc
HSSV duva | khong du diéu kién du thi két khong du khi két
khong du thac MH/MD; bang téng diéu kién du | thac
diéu kién du | hop két qua hoc tap (diém thi két thac | MH/MD
thi; bang thanh phan) MH/MD theo
tong hop két TBK.
qua hoc tap
Buac 3. - Khoa tong hop danh sach | Khoa P.DT&HTQ | - Danh sach
Hoan thiégn | HSSV du diéu kién du thi két T HSSV du
danh sach thac MH/MP - Phan céng diéu kién dy
HSSV du thi, | can bo coi thi, chim thi va thi két thic
can bo coi giri vé PDT&HTQT. MH/MBD. -
thi, giam sat. Danh sach
phan céng
can bo coi thi,
cham thi.
Budc 4. Béc | - P.KT bbc tham dé tir ngan | P.KT P.DT&HTQ | Bién ban ban | Theo ké
tham, phé hanh dé thi, trinh giam hiéu T giao dé thi hoach
duyét, sao in, | phé duyét, sao in dong goi dé thi
dong gbi dé | thi MH/MD. - Ban giao tdi
thi dé thi cho P.PT&HTQT
Budc 5. T6 | - Cac bo mén hoc chung té | PDT&HT | Khoa, P.KT | Danh séch Theo ké
chuc thi chec thi chung. - Céc|QT HSSV du thi | hoach
MH/MP chuyén nganh, to Bién ban thi
chuc thi theo tirng khoa. HSSV vi
pham
Budgc 6. Xir | Sau khi két thic mdi mén thi, | P.KT P.DT&HTQ | Baithi,dau | Saul
ly phach giéo Vvién coi thi ban giao bai T phach ngay két
thi cho P.KT xur ly phach thdc ky
thi




Budc 7. PPT&HTQT t6 chic cho | PPT&HT | GVBM Sau 2
Cham thi gi4o vién cham thi tai phong | QT ngay két
lam viéc thac ky
Budc 8 Tong | - PKT&DPBCL thuc hién | PXT&DPB | P.DT&HTQ | -Bai thi, dau | Sau 7
két diém vao diém theo s phéach - | CL T phach; - Danh | ngay két
Nop diém vé PDT&HT1QT sach HSSV | thac ky
du thi -Bang | thi
diém tong két
MB/MH
Budc 9. Thong bao diém cho HSSV | PDT&HT | Khoa - Bang diém | Sau 10
Thong bdo | va luu trix bai thi, két qua thi | QT tong két ngay két
KQ thiva Mb/MH thuc ky
luu trix thi
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Phong Dao tao, Khao thi (thuc hign)
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