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TRUONG TRUNG CAP MAI LINH

QUY TRINH TO CHUC THI TOT NGHIEP
TRUONG TRUNG CAP MAI LINH

(Ban hanh kém theo Quyét dinh s6: 177/QD-MLC ngay 26 thang 12 nim 2022
cua Hiéu truong truong Trung cap Mai Linh)

|. Muc dich

Panh gia két qua hoc tap cua hoc sinh, sinh vién chinh xéc, khach quan, cdng bang. Nang cao ning luc
giang day cua gi4o vién va chat luong dio tao ciia Nha truong. Quy trinh ndy &p dung cho tat ca cac

khoa/nganh trong trudng Trung Cap Mai Linh.
I1. Pinh nghia va tir viét tit
1. Pinh nghia:

- Thi tot nghiép: 1a bai thi cudi khéa gdm mén Ly thuyét tong hop nghé nghiép va mén thuc hanh nghé

nghiép cho hoc vién da hoan thanh chuong trinh khéa hoc.

2. Tir viét tit:

TN Tét nghiép PBCL Pam bao chat luong
Qb Quyét dinh LT Ly thuyét

HDb Hoi dong CMN Chuyén mén nghé
GV Giao vién TH Thyc hanh

DS Danh sach HSSV Hoc sinh, sinh vién

II1. Quy trinh t chirc thi tot nghi¢p

Luu dd Quy trinh td chirc thi tot nghiép:



Quy trinh: THI TOT NGHIEP

LAP KE HDACH THUCHIEN LU TRIT
3E
2z 3 Ky duyét 6. Ky OB thanh 9. Hop Hai 13. Ky duyét
?-n%[" ke hoach thi lip HD thi TN déng thi TN két qua thi
2 |—. 2. Lip ké hogeh 5- Lip denh sich 2. Téng hop 4. Cong bd 7. Nhip diém
§ thi TN nfim hoc HD thi TN ]kétqua th.i} Iké:hqua thi 7 ianr]\ﬂms mém
! 1
z 1. Ri sodt tién L | | 4 Guike hoach 10. T4 chire 16. Xem xét,
g dd dao tao thi TN i 8o LD thi TN LT CMN gidi quyét don (13. Luru m':)
£ phitc khao
é
) 7. Ké hoach, Hoi §. Lap DS HSSV
dong thi TN du diéu kién thi
é 11. Té chire
j thi TN thire hinh
E 15, Phic khao —
==
PAC TA QUY TRINH THI TOT NGHIEP
STT | Tén budc Bo phan/ | B phan/ | Kétqua Han
cong viéc Biic t4 don vi don vi dat dwoc hoan
ac ta <A A- N
: thwc hién | phoi hop thanh
- Theo ké hoach dao tao ctia nha
1 | Ra sodt tié truong va khoa, phong Khao thi Phe Phone B
a soét tien It o s on ong Pao
6 di phoi hop voi cac khoa ra soat Kh gth’ ) g ba
0 dao tao Y S o rn ao thi a0 va cacC
- - tien do giang day cua tirng khoa k'h
IO ey oa
doi vai HSSV cuoi khoa.
Lap ké Phdi hop vai cac khoa dé 1ap ké | Phong
) hoach thi hoach thi TN cua ting khoa. | Khao thi Céc kh
< 2 A . ) aC Khoa
TN nam Tong hop ké hoach thi TN cua
hoc toan truong dé bao céo.
- Trinh Hiéu truéng/ Phé Hiéu | Phong Hiéu - Ké hoach
3 |k duvet ké truong dao tao ky duyét ké | Khaothi | truong/ thi TN nam
uyet Ke . , < 2 p -
y y‘_ hoach thi TN cua nam hoc dé Phé Hiéu | hoc
hoach thi




thuc hién. - Néu khong dat yéu truong dao
cau thi quay lai buéc 2. tao
Guri ké - Phong Khao thi gui k& hoach
hoach thi thi TN nam hoc t&i S¢ Lao dong .
TN i S6 | TBXH dé béo céo. Phong
Lao dong Khao thi
TBXH
Can ct vao ké hoach thi tét
. nghiép, Phong Khao thi tham . ) . )
L,ap darjh muru Hiéu truong thanh lap HD Phqng , C.aAc thanh Danh 'sach
SiCh H()_I thi TN va céc Ban gidp viéc cho Khao thi | vién HD thi HD 'fhl TN
dong thi HP theo dung Quy ché: Ban thu N V?, cac B_?n
™ ky, Ban dé thi, Ban coi thi, Ban giup  viee
cham thi. cho HD
- Quyeét
. X L , dinh thanh
Ky quy‘et Bz?m glarT] hlleu xem_),(et l_)S Hb lap HD thi
dinh thanh | thi TN va cac Ban gidp viéccho | . TN VA cac:
lap Hoi hoi dong. H'?u Phcing . ,
déng thi _ trudng Khao thi Ban thll’ k}f,
™ - Hiéu trudng ky QD thanh 14p Ban d¢ thi,
HD thi TN va cic Ban giap Ban col th"
viéc: Ban thu ky, Ban dé thi, Ban cham
Ban coi thi, Ban chim thi thi
- Phong Khao thi giri ké hoach
. thi TN va cac QD Hoi dong thi | _ )
K? ,hO?Ch’ TN, Ban thu ky, Ban dé thi, Ban Ph?ng ) Cac khoa
H(_')l dong | .; thi, Ban cham thi ¢én phong Khao thi
thi TN Pao tao, cac khoa va cac ca
nhan co lién quan.
Cin ctr két qua hoc tap va rén
. luyén cia HSSV, phong DPao . .
L?p danh tao phdi hop cac khoa lap DS Phong Cac khoa
sach HSSV'I praqy du didu kien du thi TN va | P20 180
ff:li (-il_lilu KIEN | 4anh sach HSSV khong dit didu

kién du thi TN trinh Hoi dong
thi xét duyét.




9 | Hop Hoi Hoi ddng thi TN hop xét diéu Quyét dinh
dong thi kién du thi TN. Théng qua DS | = |, . .| cobng nhan
N di didu kien du thi TN, Hoi| 101dong | Phong Bao | 4 4ia,
dong thi TN ra QP cdng nhan thi TN tao,ﬂ Pho,ng ki¢n duy thi
di didu kien du thi tét nghiep Khaothi | i<t naniep
cho HSSV. vacac cho HSSV
khoa
T chuc thi | - Phong Pao tao tong hop DS du
TN Iy diéu kién du thi TN caa HSSV | _ . .
thuyét gui cho phong Khao thi dé Phong Phqng )
chuyén | phong Khao thi té chirc thi TN | P20 120 | Khao thi
mon nghé | Iy thuyét chuyén mén nghé:
- Lap thong bao thi, xac dinh | Phong Phong To | Théng bao | Trudc
ngay gio, dia diém thi Khao thi | chic HC thi khi thi 3
ngay B
Lap DS thi theo Alphabel tir DS | Phong Céac khoa | DS thi theo
dua diéu kién dy thi. Khao thi Alphabel
Phan phong thi véi mdi phong | Phong GV céc DS GV coi
thi khong quéa 25 em. - Theo s6 | Khao thi | khoa thi
10 ;]rqng phong thi 1ap DS GV coi DS phong
thi
- Trinh Hiéu truéng/ Phd Hiéu | Phong Hiéu Thoéng bao
truong phu trach dao tao ky | Khaothi | truong/ lich thi 1én
duyét thdng bao thi, Danh sach Pho Hiéu | Website
thi, Danh sach giéo vién coi thi. truéng phu | cta truong
- Néu chua duoc ky duyét thi trach dao | va khoa
quay tro lai bude 4 dé kiém tra. tao
- Sau khi ky duyét, phong Khao | Phong Phong T
thi gui thong bao thi, Danh sach | Khao thi | chac HC,
phong thi, Danh sach gido vién Quan ly
coi thi dén céc phong, khoa lién HSSV va
quan va dang 1én Website cta cac khoa
truong
Moi lanh dao S¢ Lao dong | Phong Giado Vién | - Danh Theo
TBXH va cac thanh vién Hoi | Khao thi | coi thi va | sach GV théng
dong thi TN dén t6 chic bdc HSSV du | coi thi béo thi
tham dé thi tét nghiép. Dé thi thi




sau khi dugc bdc tham s& duoc

- Danh

in sao dung s6 luong va niém sach thi
phong ngay tai chd. Thoi gian g
bdc tham 1a mot ngay trude khi - Phicu thu
ot ngay oL
thi. - Chuan bi d& thi, gidy thi, bai thi
gidy nhap, phiéu thu bai thi, tdi _ Bién ban
bai thi va bién ban xur ly céac vi pham
truong hop cé thé xay ra trong noi quy
qua trinh thi.
- Bién ban
bdc thim
dé thi
- Pé thi
-T6 chirc thi theo ding quy ché
va ké hoach.
-B6 tri can bo cua phong Khao
thi tryc tiép chi dao va giai
quyét nhiing tinh hudng phat
sinh trong ky thi. Kiém soét tinh
hinh tirng phong thi.
- Nhan bai thi, kiém soat s bai
thi va sé lwong HSSV thi trong
tung phong thi.
Phong Khao thi phéi hop véi - Phiéu
cac khoa to chac mo tdi bai thi, . ) cham thi _
danh phéch, cit phach bai thiva | Pong | cackhoa L | Saukn
t6 chirc cho gido vién céc khoa Khao thi va giao j ?len b?n tO_ChuC
cham thi theo dung quy dinh. VI?n bd danqh PhaCh thi
mon - S6 giao
nhan bai
thi
11 - Céc khoa t6 chuc thi TN thuc
. ... |hanh cho HSSV tai xuong thuc | . e
T6 chuc thi hanh ctia khoa minh theo diing Cac khoa Phczng , Két qua thi
T!\I thye quy dinh. - Phong Khao thi can Khao thi T!\I thc
hanh hanh

cir vao ké hoach thi TN thuc
hanh cua cac khoa gui 1én di




kiém tra, giam sat qua trinh thi
tai khoa.

12 - Phong Khao thi rdp phach va
tong hop diém thi TN LT CMN one Cic kh Bang tona | Sau ki
tr phiéu chim diém cua giéo Kho’ngth’ ac Khoa ha“iﬂtt"”? txau h'l
I?ng ff‘-";_ : thi TN thi 1
ctquathl | 4 khoa téng hop két qua thi tuan
TN thuc hanh gai vé phong
Khao thi (ca ban ky va file)
- Phong Khao thi tong hop két
qua diém thi TN cua céc khoa
(ca LT va TH) trinh ky duyét.
- Phong Khao thi trinh Hiéu Hiéu Sau khi
13 | Ko duvet truong/ Phé Hiéu truong dao - trudng/ K& aua th t6 chuc
YOAUYEL 1110 ky duyat két qua thi. ONg  Iphg Higu |t AU i g
ket qua thi Khao thi ) . |TNlan1 A
. 3 . truong Dao tuan
- Néu chua dugc ky duyét thi ta0
quay tro lai bude 6 dé kiém tra '
Phong Khao thi cong bé két qua
. .. .| thi trén website cua truong va _
congboket| .. . Sau khi
_ gui cac khoa. B
14 qua thi Phe Hoc sinh to chuc
- Sau khi cong bé két qua néu | °N9 | Flecsin thi 10
LA X A . . 1. na: | Khao thi, | sinh vién X
€O van de can phuc khao lai bai | " kh ngay
thi thi chuyén dén bugc 15, | €3¢ <NOa
nguoc lai thi chuyén dén budc
17 @é nhap két qua thi vao phan
mém luu tri.
- HSSV xem diém tai khoa cua
minh/ Website ctia nha truong. . , .
Phong Don xin Sau khi
15 | Phic kh: - Trong thoi gian 7 ngay sau khi HSSY Khao thi, | phdc khao | cong b
UCKNA0 | oang bé két qua, néu co khiéu cac khoa diém 7
nai vé két qua thi HSSV lam ngay

don phuc khao theo mau gui
khoa/ phong Khao thi.




- B6i véi mon LT CMN: phong Phong Sau khi
Khao thi tiép nhan don phuc HSSy Khao thi, cong b
khao. - DBbi véi mon TH: Khoa cac khoa diém 7
tiép nhan don phuc khao. ngay
- Gi4o vién nhan bai va cham lai
bai thi cho HSSV (dé dam bao Gido via
cong bing GV chim s& dugc | ~'120 VIEN

Pon xem | thay ddi so vei cham lan 1)

16 xét,A’giéi | Céc khoa giri két qua thi TN Sau khi
QuUYet phic | thye hanh sau phic khao vé o s s | AN
khao phong Khao thi (ca ban ky va Kho”ngth’ a’n?h'?l'N don

file) - Phong Khao thi téng hop | al‘(’h 5 qua h', phic
diém sau phuc khao. cac khoa skz:]u PRUC 1 khao tir
a0 8 dén
10 ngay
Trinh Hiéu trwong/ Phé Hiéu Hiéu Két qua thi
truong dao tao ky duyét két qua - trudng/ TN sau
thi sau phuc khao. O"9 | phg Hisu | phic khio
Khao thi \ \
truong Dao
tao
Nhap diém | Phong Khao thi nhap diém thi | Phong Nhap diém | Sau khi
17 vaophan | TN LT CMN va TN thuc hanh | Khao thi vao phan | ky
mém vao phan mém. mém duyét
Ho so thi dugc luu trir tai cac | Phong Céc khoa |- Luu trix
khoa, phong Khao thi va phan | Khao thi hd so thi
18 Luu trir P 1 \ \
mém quan ly ctia nha truong
Noi nhan:
- BGH(blc)
- Cac don vi

Phong Khao thi (thuc hién)

Luu VT




